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This class is designed to get students to feel more comfortable with business English. It wi|l|focus on speaking and listening skills with role-playing exercises in pairs and groups
Students will also be introduced to the TOEIC test and have a chance to practice the exam
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1. Course Introduction
2. Unit 1: Nice to meet you
3. uUni t 2: In the office
2. Unit 3. On the phone
5. TOEIC test practice
6. Unit 4: Buying and selling
7. Unit 5: What are you doing tomorrow?
8. Unit 6: Out and about
9. TOEIC test practice
10. Unit 7: Tell me about your company
110 Unit 8: Let's eat out
12. Unit 9: Work and play
13. Unit 10: Come again soon!
14. TOEIC Test Practice
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OAcquire practical knowl edge for basic business conversation in English
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Ol mprove speaking and |istening for business communication
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OLearn about different business cultures
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OFamiliarize practice with the TOEIC test
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There will be homework every week |isted on the LMS. Students will need to do their homework|ofline before the next cla Lf students are absent . the Lill need to do the homework
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Each class will begin with a small quiz about the contents of the previous week. Students are wi
assignment each week based on the textbook and classroom activities (two hours)
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Each week the class will begin with a review of the answers for the homework and small quizzfs|gpppopOoOD000000000000000000000000000000000000000000000000000000000000000000000000000000000000000
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Participation (30%) 0ooo
Homework (20%) 0 00
Quizzes (20%) 00 000
Final exam (30%) 00000
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Both the homework and the quizzes in this class will be online. Students will need to bring an
also need to upload their homework to the Learning Management System (LMS) each week.
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This class requires active participation and attendance. Students will lose points if they d ot actively participate. Students will not be able to pass the class if they are absent
more than five times.
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Please note: e language of this class is English. Students are expected to communicate with th
attendance, grades and other procedural matters.
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